
MEMO  HOLDER 

YOU’LL NEED:  1 X MDF Memo Holder Kit, Kraftex Decopodge, Kraftex Seal Coat, Black 

and White paint, wood glue, a serviette (or paper for the back floral part), 2 x Foam 

Brushes, sandpaper, plastic cup, nylon hammer or mallet, embellishments like pearls,  

rub ons and diamantes. 

 

 

 

 STEP ONE:  Use the white paint as an undercoat and paint all your pieces, front and 

back, including the sides.  Do a second coat of white on the ‘all girl’ strip and bottom part where the hearts are. 



 STEP TWO:  Separate your serviette so you only have the top layer.  Paint a thin 

layer of decopodge on to the board where the serviette will go and then carefully place the serviette down 

making sure there are no wrinkles.  Make sure when you place the serviette down that you have a good straight 

edge along the bottom.   Pat any wrinkles out with clean, dry fingers.  Dont worry about any over hang of the 

serviette at the top or sides at this stage.  Dry.  In a downward motion use the sandpaper to take the overhang 

off.  This should give you a nice clean edge.  Paint another two thin layers of decopodge over the top of the 

serviette.  Dry in between each layer. 

 STEP THREE:  Paint the back, very bottom and top scroll part black and the shelf 

bottom (shown on the left hand side of the memo board in the photo) black also. Use the rub ons to create a 

strip under the shelf and for the front of the shelf (shown on the right hand side of the memo board in the 

photo). 

STEP FOUR:  Glue the tabs of the front of the shelf and place them in to the base of the shelf and then 

glue the base tabs and place in to the holes of the main part of the memo board.  Dry.  You may need to use a 

nylon hammer or mallet to help the tabs go in to the holes. 

STEP FIVE:  Using a clean brush, pour some Seal Coat in to a clean plastic cup and paint the Seal Coat over 

the memo board.  Dry.  Seal Coat is a mineral based ‘varnish’ which will waterproof and protect your memo 

board.   

STEP SIX:  Screw in the hooks at the top and bottom of the memo board.  Embellish 

with a few pearls and diamantes to finish. 


